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Master Calendar Event Request

Today’s Date / K9 1 / l‘/ Requested by: \-9'{?1&9()& &'zm,t) Nim W W >
Contact Phone Number: & 770 - J‘?Z&-mmn A l’ 4) l A4 oS COML
What: Name of Event: O?QHJ DI‘QSﬂ deu:@@. QUAC OLL(/ MMfCt'

Description of Event: ( As. ‘A‘ OU ) (0 _ SAU LA 0L e&f

UAD \JOllet par 44, U/ I 4

When: Start: _'ﬁfﬁ Time: M E
End: C)_QJ_U_Q/ ) Time: _&9 AM/@7 Q&Mdﬂ’ﬂ

nou Setup Time AM/PM  Depart Time AM/PM (for trips)
we w] L Breakdown AM/PM Return Time

AM/PM (for trips)

Where Locations of Event; A Lfe. A
Who: SPS Groups Involved: Ou_}héﬁdﬁ o O\QM'%@;#'I I
Grade: 6___ 7 8 o 10 1 12

Other Groups/Schools involved:

Total Number of Participants;

About: pepartments: () UFssicde Cﬁ/ oaud 204 00
Activity Type: U 0 ) I\D/U\ ba';

(; e. Social ev@ Baseball, Soccer, chess club)

event Type:_FUU /N 2 JnOA LT

{:e assembly, game, practice, meeting, dance)

Equipment Needed[O'}’a btﬁﬁ”flgmféu_&&@’lt\’) ZDD$ o
] ie. table, cholrs, elegtro techn@a_f saqu ete .‘L gz ”‘S;_, eac/ l\\k’
Sporting event - Home_J| é {_, Away (at: W I'Y\QU

Setup Instructions: M 5 *Mm(m,&

Documents to he Attached to file: OP L /e Hab
/ le g =

Events Coordinator Director of Studles IT Dept

Athletic Director Maintenance scanned_

Business Office Coordinator(s) " attach.
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Terms and Conditions of Master Calendar Event Request

Sandla Preparatory S8chool reserves the right, entirely at (t3 digoretion, to accept or raject any application for the uae of any facliity or area :
under ita jurlsdiction.

1. The compiste control of the faclllty and equipment shall at alf tmes remain with Sandia Preparatary $chool through its management,
supervisory, custodial and maintenance employsas, excluding contents supplied by the RENTEE or its members,

2. The RENTEE shall obey and obearve all laws, and regulstions of the City of Albuguenue,

HOLD !

3. RENTEE agress to indemnify and hold harmless Sandia Preparatory $chool harmiass from and against any and all loss, claims, actions,
damages, lisbilities, conts and expenses, including reasenahle legal fees, in connaction with laes of fife, personal injury, damege to property
or any other loss or injury whatsoever arising from or out of any occurrence in, upon or at the lesaed premiges or the vecupancy or use by
the RENTEE of the leased premises or any part thereof, or occasioned wholly or in parl by any act or omission of the RENTEE or by
anyone permitted to be' on the leased premises or the market by the RENTEE. If Sandia Preparatory School ghall, without fault on its pari,
be made a parly to any liigation commenced by or apainst ihe RENTEE, then the RENTEE ehall protect Indemnity and hold Sandia
Praparstory School harmless and shall pay all ¢osts, expenses and ressonable tegal fees inturred or paid by Sandia Preparatoty School in
connection with sueh litigation. The Licensee shall also pay ali costs, expenges and legal fees that may be incurred or paid by Sandis
Prapsratory School Ih enforcing the tarme cavenants and conditions of this Agrasment, unless a court of law shall dacide otherwisa,
INBURANGE

4, The RENTEE shali obtain and malnain general iability insurance at s own expenss, in & form aatisfactory to Sandia Preparatory School
and ir: an amount nat less than one mitlion doliars and provide evidence of this insurancs priar to use of occupation of Sandia Preparatory
School. Such insurance shell inglude the Sandia Preparatory Schaol as additional insurad with reapect (@ the RENTEE'S operations and
obligations under this agreement, Further, such insurance shall not be cancelled or parmitted to lapse unless the insurer notifiad Sandia
Preparatory School in writing &t least thirty (20) days prior {a the date of cancellation. Sandia Preparalory School reserves the right to
request, from ¥me to fime, such other amounts and types of insurance aa it may reasonably requirs; failure ta aatisfactorily meet these
conditions relating (0 Insurance shati be deamed a hreaoch of this Agresment.

Proof of Insurance; © Held Harmless Agreemant: C

A resarvalion/damage deposit in the form of a $100,00 check miade out to Sandia Preparalory Schot! must accompany this request.
Payment in full must be recelvad 7 daya prior to event, Please refet to tha Information Sheet reganting the cancallation policy,

Sandia Preparatory $chool hereby grants (herein after called the Renter) permission to use
the facilities as outlined, subject to the terms and conditiona of the Agreement-and affilistad documente comtained harein and attached
hereto all of which form part of this agresmant.

The undersighed has read, snd on behalf of the Rentar, agrees {o ba bound by this agresment and the terms and cenditions ¢ontained
herein and attached hersto, and hereby warrants and reprasants that he/she has sufficiant power, authority and capacity to bind tha Renter

with hls/her signaturs.
GNATURE: R M&

7

+ Sandla Preparatory School is not responsiie for damage 1o ar dissppesrance of any items storad on its pro@ } U

The RENTEE shall not set up far a private event priof to 4 p.m. due to the daily operations of Sandia Praparatary Schoat unless other

arrangementa are made with the Fecilities Department of $Sandia Preparatory Schoal. . 18

7. Sandia Preparatory Schoo) staff wilf clean and daar fhe rental space In its entirsty, in accordance with Its standard praclices prior to the
event sef up. :

The RENTEE shall clean the rental space in its entiraty following completion of the avent ta the aatisfaction of Sandia Preparsatory Schoal,

It Is further sgreed that Sandia Preparatory School reservee the right 1o terminale this agresment, to clalm all costs of breach Bgainst the

RENITEE. to prasacute or suspend, or otherwise penalize the RENTEE or other represantatives for violation of the conditiona containad

hereln.

10,  The RENTEE shall ensure:

A} That the manimum number of persons using the facilities shall not excesd the approved cspacity of the facllity In uge (se
Information shests for applicsbla facllity).

B}  That no smoking Is permitled anywhare on the Sandla Preparatery School campug,

C)  Thet no alcohalic beverages, llags! druge or any tobacco products will be permittad on the premises,

D)  Thal the type of program ar enterfainment to be provided during the term of license by the RENTEE shall at all times conform to
tha City of Atbuguerque taws.

E)  That vehicles will only be parked on facility grounds deslgnated parking areas only.

F)  Thal no changes or alterations shall be made {0 any faciliies unless expressly permitiad and providad for In this agreemsnt. No
teps or ather attachments are permitted on Gym floors,

G}  That confetti is not parmitted on the premises of Sandia Praparatory School ;

H)  That any broken glass, food or beverage spils that may result in personal injury or damags 1o the facility or fumishings aré
attended to immexiiately. "

PERBON RESPONSZIBLE FOR EVENT:

[LRTN

0

I)  Tha washrooms ulllized are left in reasonably clean condition. :

d)  Thal all itema brought in for the event shal] be remaved from the facilily by tha end of the event, unless expressly provided
herein,

K)  NOTWITHSTANDING the use granted by this license, Facilities will not be available on days during which facilities have been
cloaed by the adminlstration because of inclement weather or other reasons.

L) The RENTEE shall be finencially responsible to Sandla Preparatory School in raspest of any or all property damage or
vandsllsm arsing out of the use of the facllity or area granted under this agresmant. Minimutm charge for darmage is $50.00.

M)  That no food or drinks are allawad In the theatsr. :

N)  Any use of the Sandia Preparatory School name or logo in praprinted material must be approved by the Sandia Preparatory
Schaol Marketing Depatiment. ;

PLEASE NOTE: (T 18 THE RESPONSIBILITY OF THE LICENSEE TO ENSURE THAT ALL PERSONNEL PERTAINING TO THE
EVENT ARE AWARE OF AND LIKEWISE ABIDE BY THE TERMS AND GONDITIONS OF THE RENTAL AGREEMENT,



