SANDIA 4% PREP

Master Calendar Event Request

Today’s Date __/ 5"/ Z ﬂ 3 Requested by: __ 4/ 7TRou7—
Contact Phone Number: 725 340 3481  email: bobno f‘t{;? rév @ MSH. tom
What: Name of Event: /W Dmﬂy Mgy &~ Ly T yinib—

Description of Event:__ Zom <L dveup of tm Trev Hy yers
i Gren Foyynm

When: Start: /57 7 7 /3 Time: _&; 00 Amfr)
End: % J 26/ 14 Time: __7. 00 A@
Setup Time AM/PM  Depart Time AM/PM {for trips)
Breakdown AM/PM  Retur Time AM/PM {for trips)

Where: Locations of Event: Aaetsy a5l (f £ e S

Who: SPS Groups Involved:
Grade: 6 7 ] 9 10 11 12

Other Groups/Schools Involved;

Total Number of Participants:

About: Departments:

Activity Type:

{i.e. Socigl event, Basebail, Soccer, chess club)
Event Type:

{i.e. assembly, gome, practice, meeting, donce)

Equipment Needed:
{i.e. table, chairs, electronic, technicol, sound, etc.)

Sporting event - Home Away {at: )

Setup Instructions;

Documents to be Attached to file:

Events Coordinator Director of Studies IT Dept
Athletic Director Maintenance scanned___
Business Office Coordinator{s) attach,




Terms and Conditions of Master Calendar Event Request

Sandia Preparatory School reserves the right, entirely at its discretion, to accept or rejoct any application for the use of any facility or area
under its jurisdiction.
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The completa contral of the faciilty and equipment shafl at afl times remain with Sandia Praparatary School through its management,
supervisory, custodial and maintenance employses, excluding contents supplied by the RENTEE or iis membars,
The RENTEE shall obey and observe all laws, and regulations of the Clty of Albuguarqus.

HOLD HARMLESS

RENTEE agrees to indemnify and hold harmiess Sandia Preparatory Schoo! hanmiess from and againat any and all loss, claims, actions,
damages, liabilities, costs and axpenses, including ressonable lagal fees, in connection with loss of ife, psrsanal injury, damage to properly
or any oiher lozs or injury whatsogver arising from or out of any occuirence in, upon or at the leased prernises or the occupancy or use by
the RENTEE of the leased premisas or any part thereof, or occasioned wholly or in part by any act or nmission of the RENTEE or by
anyone parmitied to be on the leased premises or the merket by the RENTEE. If Sandia Preparatory School shall, without fault on #s part,
be made a parly fo any liigation commenced by or against the RENTEE, then the RENTEE shall protect indemnity and hold Sandia
Preparatory School hamniless and ahall pay all costs, expenses and reasonable legal fees incurred or paid by Sandia Preparatory School in
connaction with auch [tigation. The Licensae shall also pay all costs, axpenses and fegal fees that may be incumed or paid by Sandia
Preparatory School in enforcing the ters covenants and conditions of this Agreement, uniess a court of law shall decide vtharwise.

INSURANGE

The RENTEE shall obtain and maintain general liability insuranca =t its own expanss, In a form satisfactory to Santlia Preparatory School
and in an amount not less than one mifon doflars and provide avid of thia ina prior to use of occupation of Sandia Preperatory
Sthool. Such insurance shall inciude the Sandla Preparaiory School as additiona! insured with respect to the RENTEE'S operations and
obligaticns under this agresment. Further, such insurance shall not be cancelled or permitted to lapse unless the Insurer notified Sandia
Preparatory Schocl in writing at least thirty (30) daya pricr to the date of cancefialion. Sandia Preparatory School reserves the right to
request, from time 1o time, such other amounts and types of insurance as it may remsonably raquire; falure to satisfactorly mest these
condiions relating to insurance shall be deemed a breach of this Agreement.

Proof of insurance; .. Hold Harmiess Agresment:

A reservation/damage deposit in the form of a $100.00 check made out to Sandia Preparatory School must accompany this request.
Payment in full must ba recervad 7 days priar to event. Plasse refar to the Information Sheet regarding the cancellation policy.

Sandia Preparaory Schocl hareby grants {herein after called the Renter) permisaion to use
the facilities as autlined, subject to the terms and conditions of the Agreement and afffiated documents contained hansin and attached
herato ail of which form part of this agresmeant,

The undersigned has read, and on behaff of the Renter, agress to be bound by this agreement and the terms and conditions contained
herein and atlached hereto, and hereby warrants and represents that he/she has sufficient power, authority and capacity to bind the Renter
with hissher signature, .o

WAr -

PERSON RESPONSIBLE FOR EvenT: /o0 (W et SIGNATHRE:

#
Sandia Preparatory School is not responsible for damage to or disappearance of any ilems stored on Hs property.
The RENTEE shall not set up for a private event prior to 4 p.m. due to the daily operations of Sandia Preparatory School unieas other
amangements are made with the Facliiies Department of Sandia Preparatory School.
Sandia Preparatery School staff will dean and clear the rental space in its entirely, In accordance with iis standand practices prior to the
aveni sot up,
The RENTEE shall clean the rental space in its enlirety following completion of the event to the satisfaction of Sandia Preparatory School.
It ia further agreed that Sendia Preparatary School reserves the right to terminate this agreement, to claim all costs of breach agalnat the
RENTEE, to prosecuts or suspend, or otherwise penalize the RENTEE or cther reprasentatives for viclation of the conditions contained
hereln.
The RENTEE shall ensure:
A}  That the maximum number of persons using the facilities shall not exceed tha approved capacily of the faclity in use {see
information sheets for applicaivhe facility).
8)  That no amoking is permitted anywhere on the Sandia Preparatory School campus.
C] Thatno alcoholic beverages, llegal druge or any tobacco products will be parmitted on the premises,
D)  Thatthe type of program or entertainment to be provided during the term of liosnse by the RENTEE shall at all tmes conform to
the City of Albuquerque laws,
E}  Thatwvehicles will only be parkad on faciity grounds designated parking arsas only.
F}  Thatno changes or alterations shall ba made to any facilittas unless expressly permitted and provided for in this agreemant. No
tape or other aliachments are permitted on Gym fioors.
G)  Thatconfettl is not permitted on the premises of Sandia Preparatory School
H)  That any broken glass, food or beverage spils that may result In personal injury or damage to the facility or fumishings are
attended to immediately.
I} The washrooms utized are left in reasonably clean condition.
J4)  That all itemse brought in for the event shall be removed from the facility by the and of the event, unlass expresely provided
herain.
K} NOTWITHSTANDING the use granted by this license, faciiities will not be available on days during which facililies have been
closed by the administration because of inclsment weather or other reasons,
L) The RENTEE shall b financially responsible to Sandla Preparatory School in respect of any or all property damage or
vandalism arising out of the use of the facilily or area granted under this agreement. Minimum charge for damage is $50.00,
M) Thatno food or drinks are allowad in the theater.
N}  Any use of the Sandia Preparatory School name or logo in preprinted material must be approved by the Sandie Preparatary
School Marketing Dapariment.

PLEASE NOTE: IT IS THE RESPONSIBILITY OF THE LICENSEE TO ENSURE TRAT ALL PERSONNEL PERTAINING TO THE
EVENT ARE AWARE OF AND LIKEWISE ABIDE BY THE TERMS AND CONDITIONS OF THE RENTAL AGREEMENT.



