SANDIA = PREP

Master Calendar Event Request

Today's Date_¢0/2 )13 Requestedby: _ AM 1% T
Contact Phone Number:__505 346 3¢8/ emall; Iavbw_rg{;a o o TSN com
What: Name of Event: ANyl TRovT  ZAenerac MEeTIMES

Description of Event:__/X'0A/7H o MEETINES OF MG TEuT

MEM BERSHE —  procrAms F Piscw sl
When:  stare /¢ J %/ i3 Time: _7:00 A@ /I/Uﬂfs

End: _5S J /3 /] 4 Time: _4. 32 A

SetupTime ____ AM/PM Depart Time AMIPM (for trips)
Breakdown AM/PM  Return Time AM/PM (for trips)
Where: Locations of Event: Lemmens Area
Who: SPS Groups Involved:
Grade: 6 7 8 9 10 11 12

Other Groups/Schools Involved:
Total Number of Particlpants:

About: Departments:

Activity Type:

{i.e. Sociol event, Baseball, Soccer, chess club)

Event Type:

fi.e. assembly, gome, prociice, meeting, donce)

Equipment Needed: PROJECTOR ScrREEN , CHAIRS
{i.e. table, chairs, electronic, technical, sound, etc.) !

Sporting event - Home Away {at: )

Setup Instructlons:

Documents to be Attached to file:

Events Coordinator Director of Studies IT Dept
Athletic Director Maintenance scanned___
Business Office Coordinator{s) attach.




Terms and Conditions of Master Calendar Event Request

Sandla Preparatory School reserves the right, entirely at its discretion, to accept or reject any application for the use of any facility or area
uncier its jurlsdiction.
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The complete contral of the faclity and equipment ghall at all imes remain with Sandla Preparatory School through its management,
supervisory, custodial and maintenance employses, excluding contents supplied by the RENTEE or its members.
The RENTEE shall obey and obserde all laws, and regulations of the City of Albugusrque,

HOLD HARZALESS )

RENTEE agmees to indermnify and hold harmlass Sandis Preparatory School harmiess from and egainst any and all loss, claims, actions,
damages, liabilities. cosis and expanses, including resaonable legal fees, in connaction with loss of life, parsonal Injury, damage 1o property
or any other Imsmlnjuﬁ%tceﬂraﬁsinaﬁomoromofanymmnm in, upon ar at the Iusadmmlsasorttw TCCUpancy oF Use by
the RENTEE of the leased premises or any part thereof, or occasioned wholly or in part by any act or omisaion of the RENTEE or by
anyone permitted to be on the leased premises or the market by the RENTEE. if Sandia Preparatory Schoot shall, without fault on its part,
ba mmade a parly to any litigation commenced by or against the RENTEE, then the RENTEE shall protect indemnity and hold Sandia
Preparatory School harmisss and shall pay all costs, expenaes and réasonabla legal fass Incurred or pakl by Sandia Preparatory School in
cennection with such ltigation. The Licansas shall alse pay all costs, expenses and jegal fees that may ba incurmed or paid by Sandia
Preparatory School In enfarcing the tarms covenants and conditions of this Agreement, unleas a count of law shall decide otharwiss.

H

The RENTEE shall obtain and maintain gensral liability insurance at its own expense, In a form safisfactory to Sendis Preparatory School
and in an amount not less than one milllon doifars and provide evidence of this insurance prior to use of ocoupation of Sandia Preparatory
School, Such insumnce shall include the Sandia Preparatory School as additional inaured with respect to the RENTEE'S oparations and
obligations under this agreement. Further, such insurance shall not be cancelied or permitiad to |apss untess the Insurer notified Sandla
Preparstory School in writing at least thirty (30) days prior o the devis of cancelistion. Sandia Preparatory School resarves the right to
request, from time o time, such other amounts and types of Jnsurance as it may reasonably require; fallure to satisfactorily mest these
conditions refating to insurance ehall be deemed & breach of this Agreement,

Proof of Insurance; ;. Hold Harmless Agreement: -

A reservation/damage deposit in the form of & $100.00 check made out to Sandia Praparatory School rmust accompany this nequest.
Payment in full must be received 7 days prior lo 2vent. Please refer to the information Sheet regarding the cancallation policy.

Sandia Praparatory School heraby grants {herein aftar called the Renter) permission to use
the facilities as cutlined, subject to the terma and conditions of the Agreement and affiliated documents contained hamein and attached
hereto afl of which form part of this agresmant.

The undersigned has read, and on behalf of the Renter, agrees to be bound by this agreement and the terms and conditions contained
herein and atlached hereto, and hemby warrants and represents that he/she has sufficient power, authority and capacity to bind the Renter
with his/her signature.

¥ =

PERSON RESPONSIBLE FOR EVENT: {éolf’vwrﬂéﬂct/ SIGNATURE:

Sundia Preparatory School is not nesponsible for damage to or disappearance of any ems siored on its property.
The RENTEE shall not set up for a private event prior to 4 pm. due 1o the dally operations of Sandia Preparatory Schoo! uniess other
amrangements are made with the Faciitles Department of Sandia Freparatory School.
Sandia Preparatory School staff will ciean and clear the rental zpace in its entirety, in accordance with its standard practices prior to the
event set up.
The RENTEE shall clean the rental space in its entirely foflowing completion of tha event 1o the satisfaction of Sandia Preparatary School,
It is further agreed that Sandia Preparatory School resarves the right to lerminate this agreement, to claim all costs of breach against the
'I‘RENI"I.I'EE. 1o prosecute or suspend, or otherwise penalize the RENTEE or other reprasentatives for violation of the conditions contained
s
The RENTEE shall snsurs:
A) That the maximum number cf persons using the facilities shall not exceed the approved capacity of the faclily in use (see
information shests for applicable facillty).
B)  That no smoking is permitied anywhere on the Sandia Preparatory Schoo! campus.
) Thalno alcoholic beverages, legal drugs or any tobacco products will bs parmitted on the premises.
D)  Thatthe type of program or entertainment to be provided during the term of lisanse by the RENTEE shall at all timms confoimn to
the Clty of Albuquerque laws,
E) Thatvehicles will only ba parked on faciity grounds designatad parking aneas only.
F)  Thatno changes or alterations shall ba made lo any faciliies unless expressly permitted and provided for in this agreement. No
tape or other attachments are pemitied on Gym floors.
3) That confetti is not permitted on the premises of Sandia Praparatory School
H}  Thet any broken glags, food or boverage apils that may result In parsonal injury or damage o the facility or fumishings are
attonded to immediataly.
I} Thewashrooms ullized are left in reasonably clean condiion.
J)  That sl items brought in for the event shall ba removed from the faciity by the end of the event, unless exprassly provided
herein.
K} NOTWITHSTANDING the use granted by this Kcense, faciities will not be svailable on days during which faciliies have been
closed by the adminlstrafion because of inclement weathsr or other reasons,
L} The RENTEE shall be financlally responsible to Sandia Preparatory School In respect of any or all property damage or
vandallsm arising out of the use of the facliity or area granted under this agreement. Minimum change for damage is $50.00,
M)  That no food or drinks are allowed in the theater.
N} Any use of the Sandia Preparatory School neme or logo in preprinted material must be approved by the Sandia Prepasatory
School Marketing Department.

PLEASE NOTE: iT 1S THE RESPONSIBILITY OF THE LICENSEE TO ENSURE THAT ALL PERSONNEL PERTAINING TO THE
EVENT ARE AWARE OF AND LIKEWISE ABIDE BY THE TERMS AND CONDITIONS OF THE RENTAL AGREEMENT.



