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Master Calendar Event Request

SANDIA £& PREP /
Today’s Date L“ - \:l‘ - 2013 Requested by: Mgim,\ %&1
Contact Phone Number;,_25%- & Y&5 email:_mmmm&mmﬂ‘ﬁ"\ Y\Cﬂ'
Ao voest Téom Dinnec

What: Name of Event: ¢

Description of Event: P\‘Zﬂ-ﬁ\ CLV\V\!(A mm \DOVYLL/LO’

When: Start: H_/Qz“b 1% Time: 5‘90 AM/@
End: _':L/ 2\ % Time: 1 (O am/pit)

Setup Time ,@& AM@ Depart Time AM/PM (for trips)

Breakdown AM/PM  Return Time AM/PM (for trips)
Where: Locations of Event: _(V14 p M / Aux. QDOW\ fc:)
“end vk

Who: SPS Groups Involved:_ﬂgm_ TEWY\ T C@w |
Grade: 6 7 8 o L 10 11 L-"12

Other Groups/Schools Involved: n [ 4
Total Number of Participants: Q—b

About: Departments: \ L
Activity Type: %C’ i od

{l.e. Social event, Baseball, Soccer, chess club)

<
Event Type: Duwwvuwsl

{i.e. assembly, game, practice, meeting, dance)

Equipment Needed :M‘:\

(i.e. table, chairs, electronlc, technical, sound, etc.)

Sporting event - Home Away (at: )

Setup Instructions:

Documents to be Attached to file:

Events Coordinator Director of Studies IT Dept

Athletic Director il | Maintenance scanned__

Business Office Coordinator(s) attach,
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Terms and Conditions of Master Calendar Event Request

Sandia Preparatory School reserves the right, entirely at its discretion, to accept o reject any appiication for the use of any facility or area
under its jurisdiction,

1.
2.

The complete cantral of the facility and equipment shall at all imes remaln with Sandia Preparatory Schopl through its management,
supervisory, custodial and maintenance employees, excluding contents suppiied by the RENTEE or its mambers,
“The RENTEE shall obey and observe all laws, and regulations of the City of Albuguergue.

HOLD

RENTEE agress to indemnify and hold harmless Sandia Preparatory Schoql harmiess from and against any and all loss, claims, actions,
damages, liabilities, costs and expenses, including reasonable legal fees, In connection with l0ss of life, personal injury, damage to property
or any other 1686 or injury whatsoever arising from or out of any occurrenca in, upon or at the leased premises ar the eccupancy of use by
the RENTEE of the Jeased premises or any part theresf, of occasloned wholly or in part by any act or omission of the RENTEE or by
anyone permitted to be on the leased premises or the market by the RENTEE. if Sandia Preparatery School shall, without fault on its part,
be made a party fo any litigation commancad by or against the RENTEE, then the RENTEF shall protect indemnity and hold Sandia
Preparatory Sehoel harmiess and shall pay alt casts, expenses and reasonable legal fees incumred or paid by Sandia Preparatory School in
gonnection with such Iitigation, The Licensee shall also pay all costs, expenses and legal fees that may be incurred or paid by Sandla
Preparatary Sehool in enforcing the terms covenants and condltions of this Agreement, unless a court of law shall decide otherwise.

INSURANCE

The RENTEE shall obiain and maintain ganeral llabliity insurance at its own expense, In a form gatisfactory to Sandia Preparatory School
and In an amount not less than one million dollars and provide evidence of this insurance prior to wge of occupation of Sandla Preparatory
School. Such insurance shall include the Sandia Preparatory School as additional Insured with respect to the RENTEE'S operations and
obligations under this agreement. Further, such Insurance shall not ba cancelled or permitted {0 lapse unfess the insurer notified Sendia
Preparatory School in wriling at least thirty (30) days prior o the date of cancallation. Sandia Preparatory School reserves the right 1o
request, from time to time, such other amounts and types of insurance as it may reasonably require; failure to satisfactorlly meet these
condlitions relating to insurance shall be deemed 2 breach of this Agreemant.

Proof of Insurance: T Hold Marmless Agreement; 2

A reservation/damaga daposit in the form of & $100.00 check made out to Sandla Preparatory School must accempany this request,
Paymant in full must be recelved 7 days prior to event. Pleass refer to the information Sheet regarding the cancellation pollcy.

Sandia Preparatory Schodl hereby grants — (herein after called the Renter) permission to use
the faciities as outlined, sublect to the terms and conditions of the Agreement and sffiliated documents contained hereln and attached
hereto all of which form part of this agreement.

The undersigned hes read, and on behalf of the Renter, agrees to be bound by this agreement and the {erms and conditions contained
hereln and attached hereto, and heraby warrants and represents that he/she has sufficient power, authority and capacity to bind the Rentar

with histher signature, \
-
PERSON RESPONSIBLE FOR EVENT: mwéﬁﬁ E:Ufﬁ_uA? SIGNATURE; W\M/&Z‘-A/

Sandla Preparatory School is not respansible for damage to or disappesrance of any items stored on its property. !
The RENTEE shall not set up for a private event prior to 4 p.m. due to the daily operations of Sandia Preparatory School unless other
srrangements are mada with the Facilltles Department of Sandia Preparatory School,
Sandia Preparatoty Sehool staff will clean and ¢lear the rental space in its entirety, In accondance with ite etandard practicas prior to the
avant set up.
The RENTEE shall clean the rental space in its entirety following completion of the event to the satigfaction of Sendia Praparatary School.
It is further agreed that Sandla Preparatory School reserves tha right to terminate this agreement, to claim all costs of braach against the
RENTEE, to prosecuta or suspend, or otherwise penalize ihe RENTEE or other representatives for violation of the conditiona contained
herein,
The RENTEE shall ensure:
A)  That the maximum number of persons using the facilities shall not exceed the approved capachty of the facility in use (see
information sheats for applicable facility).
B)  That no smoking is permitted anywhere on the Sandia Praparatery School campus.
C) That no aleoholic beverages, llegal drugs or any tobacco products will be permitted on the premises,
D) Thatthe type of program or entertainment fo be pravidad during the term of license by the RENTEE shall at all times conform 1o
the City of Albuguerque laws.
E) ‘Thatvehicles will only be parked on facility grounds designated parking areas only,
F}  That no changes or alterations shall be made to any facllities unless expressly permitted snd provided for in this agreement. No
tape or other attachments are perraitted on Gym floors.
G) That confetfi is not permitted on the premises of Sandia Preparatory Schoal
H) That any broken glass, food or beverage spills thet may result in personal injury or damage to the facllity or furnishings are
aftended to immediately.
)  The washrooms utilized are lak in reasonably clean condition,
J) Tehf?éi all items brought in for the event shall be removed from the facility by the end of the event, unless expressly provided
hereln,
K) NOTWITHSTANDING the use granted by this license, facilities will not be available on days during which facilities have been
closed by the administration because of inclement weather or other reasons.
L) The RENTEE shalf be financially responsible to Sandia Preparatory School in respect of any or all property damaga or
vandallsm srslng out of the use of the facility or area grarted under this agreement. Minimum charge for damage is $50.00,
M) That no food or drinks are allowed in the theater.
N) Any use of the Sandia Preparatory School name or logo in preprinted material must be approved by the Sandia Preparatory
Schoaol Marketing Dapartment.

PLEASE NOTE: IT IS THE RESPONSIBILITY OF THE LICENSEE TO ENSURE THAT ALL PERSONNEL PERTAINING TO THE
EVENT ARE AWARE OF AND LIKEWISE ABIDE BY THE TERMS AND CONDITIONS OF THE RENTAL AGREEMENT,
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