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Master Calendar Event Request
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When: start: 2 77/ 2e\3 Time: _©.00  AMIPM :

End: & /1 / Se\s Time: __\\us AM/PWD
Setup Time AM/PM  Depart Time AM/PM (for trips)

Breakdown AM/PM  Return Time AM/PM (for trips)
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Other Groups/Schools Involved:

Total Number of Participants: Ci

About: Departments: SPern.sn
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(i.e. Sacial event, Baseball, Soccer, chess club)

Event Type:

(i.e. assembly, game, practice, meeting, dance)
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(i.e. table, chairs, electronic, technical, sound, etc.)
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Setup Instructions:

Documents to be Attached to file:

Events Coordinator Director of Studies A IT Dept

Athletic Director Maintenance scanned___

Business Office Coordinator(s) attach.




